INFINITY Online

COUNSELOR VERIFICATION INSTRUCTIONS

Action Required

Notes/Reference

Step 1: Using a web browser,
access the INFINITY Online
website at
http://www.mninfinity.org

Click on the link at the top of the
screen called, “Enroll Now — ==

Online Registration”.
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Students:

+ Course Login

+ Is Online Learning for Me?
+ DLFAQ

o Technical Needs

A Collaborative Approach

+ Infinity Online, a state certified online provider, is a joint effort of 48 school districts. Students are able to take
online dlasses without leaving their home districts, teachers, and friends who make up the school experience. In

addition, 100% of foundation aid doliars of member-school students stay in the home district.
* Course Materials

« Teacher Contact Info

One Program, A Variety of Needs

Want mare information?
~  Flexibiity is key! Students who enroll in Infinity courses do so for a variety of reasons: to solve a scheduiing
conficts, to explore a different learning environment, to recover credits, to expand their elective opportunities

o

o o

Step 2: Click on the GENIUS
Registration link located in Step 3
of the online instructions.

Enroll Now!

Enrolling in an INFIMITY course is a staightforward process which students and parents can do on their own,
although we strongly encourage you to work with your school guidance counselor, as he/she can help fadlitate and
streamline the process as well as offer guidance regarding needed courses and credits and the likelihood of success
for individual students,

MPORTANT NOTE! : As email is the main method of notification regarding your courses and
ent status, be sure that the email addresses for you and your parent are correct. If you or your parent do

Acreptable Use
Attendance Policy
Step 2: Review the course descripti f the course(s) you are considering.

Step 3: Students will create an account in the GENIUS online registration system and request the courses
they are interested in taking. The creation of this New Student User Account and the Request for Courses will

generate an automatic email sent to the both the parentfauardian and the student’s enrolling district or counselar,
This is the first notification that a student at your school is requesting an online course,

Step 4: Parentfguardian will receive an email notification of their students intent to enroll, along with a separate
username and password, and must login to affirm the student's courses.

Step 5: Counselor will receive an email notification of a student in their district who intends to enroll in an online
course, The counselor must login to update the certain student profile information (MARSS number, IEP, etc;) and
verify the courses being requested.

Step 6: After the requested course(s) are affirmed online by the parent and verified online by the counselar,
INFINITY Online will enrall the student in the course. The student, parent, and counselor will all be sent an
gutomatic email confirming the student's enrollment into the requested course is complete.,



http://www.mninfinity.org/

Step 3: This will bring you to the
GENIUS Student Course
Registration System where you
will login using the username and
password provided for you by
INFINITY Online.
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WELCOME TO INFINITY ONLINE!

New To INFINITY Onuine?

Step 4: Once you login, you will
see what is called the
“Dashboard”. Click on the Course

u Students recently viewed Favorite Reports Messages
Req uests Ilnk IOCated |n the L Frea: fyhviesrer] thefollowing f You do nat |
middle of your screen under
“Favorite Reports”. —
Step 5: Click the GET DATA T
button on the Reports screen to F— i | e | T

get a list of all students who have

\

req uested courses.

B Add to favorites

& Print page

Search criteria:

Ove:
School: Select... Requested By: Selectu.
Program;: Select... Start Date: Selectu
Department: Select... Term: Select...

Course: Select... School Verification: Select...

: Selact Counselor: Salect...

™ Activity
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# complation Get Data

§ Enrollments

e To see just those students requiring verification (new requests), click
the dropdown box next to “School Verification” and choose
“Waiting Review”.

e To see a list of ALL students that have requested courses, click GET
DATA without selecting any specific criteria.




Step 6: Click on the name of the
student you wish to verify.

User: ¢

o .
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MyGenius Students Enrallment

Reports

B Add to favorites & Print page

P Search criteria:

Over

Schocl: Selact... - Requested By: | Selact...
brogram: selact - Start Date: selact
Departmant: Selact - Term: Selact
Coursi Sslact... - Schaal Varification: | WAITING_REVIEW
Guardian Affirmation:  Selact - Counselor: selact
Enrolled: Select... -
Completion GetData
Thers sre 4 racords matching your critaria:
& Enrollments
| B checte al
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ErolsnEHE ol X Start Requested Requi
Couree Reauests Student Course Term GuardianApproval  Schoolapproval  Segment " o o
o0 Requ ,
(E=nl Shdent, Algebra 1 T INITY SUmMEr | \ATTING REVIEW WAITING REVIEW | Sem A 06/13/2011  Student, INFINITY | 05/04)
@] Fake, Joke {:’;{”:D‘j‘rg”” & INFINITY Fall 2011 WAITING_REVIEW WATING REVIEW ~ Sem A 09/12/2011  Fake, Jake 05/04
¥
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Step 7: Click the “Edit ]"u -
NFINITY )

Information” link on the left hand !

side of the screen. A Fake Jake

Main Information

MyGenius Students Enroliments

@ Basic Information

Main Page Student 1D: 4253 Preferred Name:
‘ Edit Information Name: Faka, Jaks Date of Birth: 01/01/1996
Requested Courses Gender: Male Staty ALUMNT
Grade: 9 Program: INFINITY Cnline

Drop Requ

Extermal Ples Program Name: GRAND RAPIDS SENIOR HIGH

fisw Calendar jake.fake@noemail.com Program District: GRAND RAPIDS PUBLIC SCHOOL DISTF

Counselor: Fowler , Carria
Counselor Phone:

Historic Data 0z18 Counsalor Email: cfovler@isd318.0rg
> Guardian 1 First Name: Mother Guardian 2 First Name
Student Log
Guardian 1 Last Name: Fake Guardian 2 Last Name
HiepTranzennt Guardian 1 Phone 1: 555 Guardian 2 Phone 1:
Guardian 1 Phone 2: Guardian 2 Phone 2:
Guardian 1 Phone 3 Guardian 2 Phone 3:
Communications Guardian 1 Email: fakemom@noemail.com Guardian 2 Email:
Communicati
Add Communication
@ Academic Snapshot
Y Enroliments

tudent is currently not enrolled in any sectio

Current Enrollmen

Program Information

School

Step 8: Scroll down to the
rict: GRAND RAPIDS PUBLIC SCHOOL DISTRICT (01 - #0318) + (Choose from the drop-down or start typing the dis!
bottom Of the screen and School Name: GRAND RAPIDS SENIOR HIGH -

Counselor Name Carrie Fovier ~ Schedule Type Select. -

trict nama)

complete ALL information under
Additional Information

the “ADDITIONAL INFORMATION
* Home Languzge Select... - Receiving ELL Select... -
SECTION”. — :

Immunization records on file Select... -

Student has an active IEP on file Selact. -

Click Submit when done.

‘b Submit




Step 9: Click on Requested
Courses from the left hand menu
of the student’s account record.
This will provide you access t:

the list of courses that the \

student has requested.
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Students Enrollments

MyGenius

Reports

F 5 Fake, Jake

Main Information

Main Page - OR -

Edit Information Please selact an sxisting request: | Select..

Reguested Courses
Drop Reguests

p——

Click the down arrow to select an
existing request.

View Calendar

Historic Data

Student Log

View Transcript

Communications
View Communications

Add Communication

{ Enroliments

Step 10: This is the screen where
you will verify, not verify, or
make changes to a student
course request.

Review the information that the
student has already selected in
their course request.

1N"§.WT‘ ‘

Students

Enrollments Reports

Main Information

Msin Page “oR -

Please select an existing reguest: _ Envi -

Course Request

Basic Information

Edit Information

Requested Courses

Term: Fall 2011 -
istorie Dot Course: Environments| Sciance - SC_EVSC (INFINITY) -
Segment: Sem A -
Student Log 9
= Please read carefully the description of enroliment types:

) PH: T am 3 priv Il be billed

@ sU:1am a pul
schedule

Communications. riod in my regular

View Communications
nd vill take the course IN ADDITION TO A
selor must verify)

© 15: I meet the criteria for at-risk araduation incentiv
FULL SCHEDULE at schaol through independent Study (i

Add Communicstion

D) TU: This course vork is being taken in addition to = full load =t school and 1 agree to pay the tuition

Step 11: Scroll down to complete
the following sections:

- Midpoint Information i

- Graduation Requirements
(2 sections)

Midpoint Information
Check ane of the options:

@ The student has notified our district before the midpoint of the enrollment term.

© The student has NOT notified our district before the midpoint of the nrollment term, but we have elected to waive this requirement.

@ The student has NOT notified our district before the midpoint of the enrollment term, and the student is responsible for the paying of tuition.

Midpoint Date

Graduation Reguirements

[ The course mests the enrolling district's gradustion requirements

Check one of the options
@ Accepts cradits basad on MN Statute 124D.095.
@ Enralling district waives 50% OLL supplemental registration limit.

@ Separate agreement has baen made for exceading 50% registration limit.

Authorization Information

- Authorization Information

> Varified by Local School: | VERIFIED -

Affirmed by Guardian : | WAITING_REVIEW

Save Delete Cancel

Step 12: Click the “SAVE” button
at the bottom of the screen.




Step 13: If the student has
requested more than one course,
repeat Steps 9-12 for each course
being requested.

)
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MyGenius Students

A Fake, Jake

Enrollments Reports

Main Information
Main Page
Edit Information

Reguested Courses

Add new course request

CoR-
Pleasa selact an existing request: | Select... -

Drop Reguests

i

View Calendar

Historic Data
a

Student Log

View Transcript

Communications
View Communications

Add Communication

/j Enroliments

Step 14: Click on the MyGenius
tab to repeat this verification
process (returning to Step 4 of
this instruction set) for each
student that you need to verify
enrollment on.

<
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g=nius Students

A& Fake, Jake

Main Information
Msin Page
Edit Information
Reguested Courses
Drop Reguests
External Files

View Calendar

Historic Data

Student Log

View Transcript

Communications
View Communications

Add Communication

£y Enroliments

Enroliments Reports

Add new course request

-OR-

Plesse select an existing request: | Select... -

Step 15: When you have
completed all verifications of
enrollment and courses, click the
“Logout” link in the upper right
hand corner. You are done! ©

What happens next?

e The parent/guardian will login to approve their student’s intent to enroll in an online course and
affirm their review of the program and understanding of the expectations of online learning

enrollment.

e INFINITY Online will review the new student account and course request(s) and notify all parties
of the student’s enroliment status.

e Two to three weeks prior to the start of the term, you will receive email instructions on how to
complete the online student orientation seminar. All students are required to complete the
orientation prior to the first day of the online term.




