
INFINITY Online  
COUNSELOR VERIFICATION INSTRUCTIONS 

 

Action Required Notes/Reference 

Step 1:  Using a web browser, 

access the INFINITY Online 

website at 

http://www.mninfinity.org 

 

Click on the link at the top of the 

screen called, “Enroll Now – 

Online Registration”. 

 

 

Step 2:  Click on the GENIUS 

Registration link located in Step 3 

of the online instructions.   

 

 

http://www.mninfinity.org/


Step 3:  This will bring you to the 

GENIUS Student Course 

Registration System where you 

will login using the username and 

password provided for you by 

INFINITY Online.    

 

 

Step 4:  Once you login, you will 

see what is called the 

“Dashboard”.  Click on the Course 

Requests link located in the 

middle of your screen under 

“Favorite Reports”. 

 

 

 

 

Step 5:    Click the GET DATA 

button on the Reports screen to 

get a list of all students who have 

requested courses. 

 

 

 To see just those students requiring verification (new requests), click 

the dropdown box next to “School Verification” and choose 

“Waiting Review”. 

 To see a list of ALL students that have requested courses, click GET 

DATA without selecting any specific criteria. 

 

 



Step 6:  Click on the name of the 

student you wish to verify. 

 

 

Step 7:  Click the “Edit 

Information” link on the left hand 

side of the screen. 

 

Step 8:  Scroll down to the 

bottom of the screen and 

complete ALL information under 

the “ADDITIONAL INFORMATION 

SECTION”.   

Click Submit when done. 

 



Step 9:  Click on Requested 

Courses from the left hand menu 

of the student’s account record.  

This will provide you access to 

the list of courses that the 

student has requested. 

Click the down arrow to select an 

existing request. 

 

Step 10:  This is the screen where 

you will verify, not verify, or 

make changes to a student 

course request. 

Review the information that the 

student has already selected in 

their course request. 

 

 

Step 11:  Scroll down to complete 

the following sections:   

- Midpoint Information 

 

- Graduation Requirements                   

(2 sections) 

 

- Authorization Information   

 

Step 12:  Click the “SAVE” button 

at the bottom of the screen.   

 



Step 13:  If the student has 

requested more than one course, 

repeat Steps 9-12 for each course 

being requested.   

 

 

Step 14:  Click on the MyGenius 

tab to repeat this verification 

process (returning to Step 4 of 

this instruction set) for each 

student that you need to verify 

enrollment on. 

 

Step 15:  When you have 

completed all verifications of 

enrollment and courses, click the 

“Logout” link in the upper right 

hand corner.  You are done!   

 

 

What happens next? 

 The parent/guardian will login to approve their student’s intent to enroll in an online course and 
affirm their review of the program and understanding of the expectations of online learning 
enrollment. 

 INFINITY Online will review the new student account and course request(s) and notify all parties 
of the student’s enrollment status.   

 Two to three weeks prior to the start of the term, you will receive email instructions on how to 
complete the online student orientation seminar.  All students are required to complete the 
orientation prior to the first day of the online term. 


